
Woman’s Club of Spring Lake  Expenditure Approval Form COA __________ 

Last Update:  6/15/26  Please return to Financial Secretary 

 

Event Description:   _______________________________________________________ 

Date of Event:   ____________________ 

Today’s Date   ____________________ 

Reason for Reimbursement (table favors, ticket printing, etc.)   

   _____________________________________________________ 

   _____________________________________________________ 

Requested by (your name):     _____________________________________________________ 

 

Payable to:  ________________________________________ 

Address:  _________________________________________ 

   _________________________________________ 

   _________________________________________ 

 

Amount:     _____________________ 

 

Approved by:  

(Requests over $100 must be approved by the Club President) 

___________________________________________________________________________________ 

PLEASE ATTACH ANY RECEIPTS FOR THIS REQUEST. 

 

TREASURER’S NOTES: 

Check #   ____________ Date __________________ Amount _______________ 

COA   __________________     Account:   NOW Checking  ____ Chance _____ 

Delivery:    Mailed  _____    In person delivery _____    Credit Card Transaction   ______ 


